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A Quick Reference Guide to Exporting Data to
Excel

There are two options in Report Output for exporting data:
e Export Data (DBF File)
e Export Data (Tab Separated)

4 Note - To see free text comments of any entry in Vision 3
on an extracted file, you must select Export Data (Tab
Separated).

To export data to Excel:
1. From Report Output, select one of the Export Data options:

Report Qutput|view -]
Group Output:
I Count
Surmmary Repart
| Detailed Report
Report Details Standard Repart
e /S ey Bannrt

: Ewxpart Data [[DEF File]
eport DEtfmlS — |[Export D ata [T ab Separated]
Fatient Detailz [ — |

o See the Search and Reports Help Centre for details on how
to run a report if required.

2. Select Run to generate the search and the Browse for Folder screen
displays:

Browse for Folder bt

Select extrack Directory

P:iextractijwil. demo

, jhiat.dema ;I
| jhal, demo

, jhol.kraining

| jjaff.training

| jlay. helpline 1

| jpau.support

J jwel,helpline

il iil.demo

J kmul. demo

| kpan.helpline LI

(0] 4 I Cancel |

m: cegedim
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3. The Save to screen displays, select the directory to save the extract to.
This defaults to either C:\extract (practice server) or
P:\extract\YourName (hosted server).

Select OK to proceed.

5. If you have previously exported a search, a warning displays ‘XXXXXXX
database exists, it will be overwritten, continue’, select Yes to proceed.
Each export creates a patient file:

e Tab Separated - patient.ixt
e DBF - patient.dbf, patient.cdx and patient.fpt.

Additional files are created for each entity, for example, a medication
search generates file(s) with the name therapy.XXX.

Importing a TXT File into Excel

The following is an example of how to import a THERAPY.TXT into Excel
following the export of a Medication search as an Export Data (Tab
Separated) file:

1. Open Microsoft Excel, and select File - Open.

2. Browse to the location the files are extracted too, for example,
C:\extract (practices with their own server) or P:\extract\YourName
(hosted practices).

3. Change the file type on the bottom right, to All Files and the list
refreshes and now displays .TXT and .DBF files:

rt

|| ATTACHMENT.Fpt Z5/11[2016 14:32 FPT File 95 KB
&

|| LETTERS Z5/11[2016 14:32 CD% File SKE

|| LETTERS.DEF Z5/11[2016 14:32 DEF File 17 KB

Change to
e || LETTERS.Fpt Z5/11[2016 14:32 FPT File 11 KB A" F_I
iles
|| C_REACT_PR 12{0712016 12:22 CD¥ File

ne = || C_REACT_PR.DEBF 12/07/2016 12:22 DEF File
"

File narne: I
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4. Select the file, in this example, THERAPY.TXT, select Open and the Text
Import Wizard displays:

Text Import Wizard - Step 1 of 3 H

The Text Wizard has determined that wour data is Delimited.

IF this is correck, choose Mext, or choose the data bvpe that best describes your data.

riginal data tvpe
Choose the file bype that best describes wour data:

elirnite - Characters such as commas or tabs separate each Figld.

" Fized width - Fields are dligned in columns with spaces between each Field.

Skart impark ak o |1 5‘ File origin: M3-005 (PC-8) j

Preview of file Pilextractjwil. demoltherapy bxt.

1PAT IDCONSULT IDTOPICCATEGORYCLINICIANEVENTDATEENDDATEINFPRACTICEFR -
2 EldB3lez5lInterventioniy Fiona WermszZzZ/05/Z2018YesNolO0l593230E0

S P0E4722901Interventionily Fiona Wenusl4 /122017 YesNolOOlE5932308

4 2794778281 InterventionDy Jim HoldenOl/10/2Z017YesNolO0OlE33Z25020

S Held7938]1 1 Interventionlyr Craig Guitelfs11l/2017YesNoNolOOl55330 -
L

Cance| | < Back | Mext = Finish |

5. Check that Original data type is set to Delimited and then select Next to
proceed.

6. The Step 2 screen displays, accept the default values and select Next:

Text Import Wizard - Step 2 of 3 EE3

This screen lets wou sek the delimiters wour data contains. You can see how your text is affected in the prewview
below,

—Delimiters

¥ 1ab
[ Semicolon [™ Treat consecutive delimiters as ane

™ Comma = j

Text qualifier:
| Space

[ other: I_

rData preview

AT ID CONSULT_ID [TOPIC CATEGORY LINICIAN EVENTDATE NDDATE
1 S1l&2E ntervention Pr Fiona Wenus EE/O0ESEZ01E

oL 78930 nterwvention Pr Fiona Wenus Q471272017

=] TIBES ntervention Pr Jim Holden pPLls10/5Z017

a1 79931 nterwvention Pr Craig Guite LE/11/Z2017

* |

Zancel < Back P Mext = I Einish




Vision3

7. The Step 3 screen displays, this allows you to select any columns
containing a date and set the data format to Date. To do this, find and
highlight the Event Date column and then set the Column data format to
Date:

Text Import Wizard - Step 3 of 3 EE3

This screen lets you select each column and set the Data Format,

olurnn daka Format
£ General
= Text

‘General' converts numeric values to numbers, date values ko dates, and all
remaining values to kext,

D - Adwanced. .. |

" Do nok import column (skip)

rData preview

L Canersl
ATEGORY CLINTCTAN
ntervention Pr Fiona Venus

aneral el

NDDATE [INP]=
[fas

ONSULT_ID [TOPIC
21&6EE i

7ga30 1 ntervention Pr Fiona Venus [fas
TIBEE 1 ntervention Pr Jim Holden [fas
79331 1 ntervention Pr Craig Cuite

¥ 017 Yes_:J
1 | i

Cancel | < Back | Mexk = | Finish |

8. Select Finish to proceed and the spreadsheet displays:

Fa=| v therapy - Mscrasaft Exrel o BB
EE - Taer Pagelaeut  Fomiai  Dita Review  View c@od
B canort n AN = e Sivurep Tedt . - T z suasun
&2 Cony &l
Past == i ¢ D ;
Fromacrarme | B 4 U h- A | E ¥ i
Al - | PAT D v
-y B c o E F ] H 1 o P Q R 5 T u v .I
1 [PaT D !n"'nl-l‘- T TORIC CATEGOR CLINICIAN EVENTDA ENDDATE INFRACTI PRIVATS STRENGTHREAD_COIBNF_CODIPRESCRIBIDOSAGE  QUANTITY Dl LYOLLE NUSABE
81 481625 1 Interventi Dr Fiona'v sl No 250 e311.00 5010103 1 capsule 21
3 105 1 Intervent Or Flona s Seasssss No 250 e311.00 5010103 1 capsule
[ 19 # ne 750 €311.00 5010103 L eapsule
3 41 1 interventi Dr Craig G Medasdae ho 500 e312.00 5010103 1 CAPSULE
3 806 1 Interventi Dr Michae St No 25031100 5010103 1 capsule
7 BOE 1 Interventi Dr Hil deg: & Yes No 250 e311.00 5010103 1 capsule
] 535 1 Intervanti Dr Fiona‘s Sasss ves No 150 e311.00 5010103 1 capsule
3 1003 1 Interventi Or im Hol st Yes No 230 e311.00 5010103 Leapsule
10 138 1 Interventi Mr Feders SEssusss Yes No 750 e311.00 5010103 1capsule
1 1284 1 Intervanti Dr Michae #asesas "as e 1001 59323020 amosicilli cap 750 @311.00 5010103 1 capsule
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Creating a Pivot Table in Excel

A powerful feature of Excel is pivot tables, these allow you to quickly look at a
summary of data, the example below looks at Antibiotic prescribing by GP,
and is based on a search by drug class, for example, Penicillin prescribed in
the last month.

/ Note — Ensure the report is already generated, and the
THERAPY.TXT file is imported into Excel.

1. Open the THERAPY.TXT file, see Excel - Import TXT File on page 2 if

required.
2. Select the top left corner of the spreadsheet to highlight all the data:
Select gl a1 - S PAT_ID
edei Al f=p A B C D E
ara 1 |F'AT ID__lCONSULT_TOPIC CATEGORY CLIMIC] &M
2 a1 481625 1 Interventi Dr Fiaona
3 105 473990 1 Interventi Dr Fiaona '
4 329 477825 1 Interventi Dr Jim Haol

3. From the Toolbar, select Insert and then Pivot Table:

m Haorme Insert Page Layout Forrulas Data H
- _ .
T elal [ !

7 | kb2 e il
FivotTable | Table Ficture  Clip  Zhapes Smartdi Screenshot | Column
- Ar‘t - - -

Tables Ilustrations
A1 - fe | PAT ID
A B ¢ 1 r F
1 'PAT_ID COMSULT TORIC CATEGOR® CLIMICL AN ENEMTDS
2 al 431625 1 Interventi Or Fiona v SEEEHHE
3 105 478330 1 Interventi Or Fiona v SEEEEHE
4 329 477315 1 Interventi Or Jim Hol #8838
] 461 473381 1 Interventi Dr Craig G SREEEERE
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4. The Create Pivot Table screen displays. The input range populates
automatically, and you can choose to place the pivot table into a new

5.

worksheet (default) or the existing one:

Create PivotTable

Choaose the data that vou wank to analyze

{* Select a kable or range

Table/Range: I Fherapy 1§04l
™ Use an external data source

Chonse Conneckion, .. |

Zanneckion nane:
Choaose where you want the PivokTable report ko be placed

' Mew Worksheet
i~ Existing Warksheet

&

Location:

o]

Cancel

sl

)

Select OK to proceed

The Pivot Table opftions displays. On the right the Pivot Table Field List
includes all the column headings from your spreadsheet. The Pivot Table
area on the left updates, as you add and remove data types. In this
example, we want to look at prescribing by clinicians, drag Clinician

into the Column Labels box:

(X o~ E therapy - Microsoft Exce [T —E=
“ Home  Insert  Pagelayout  Formulas Data Review  View Options Design @ o =
PivotTable Name: Active Field | ,_] [ clear = i) PluotChart T Fieid List
PivotTablel = = —udl &} Select ~ L) «/- Buttons
g Insert | Refresh Change Dat =
% options = 65 o Slicer = - Saurce - & Move PriotTable  [Ig] Fielas, Items, & Set ] Field Headers
PheotTable Active Field Grou otk & Filter t alculat
A3 - 13
A B = D E F G H 1 J M a PivotTable Field List - x
1 -
B Choose fields to add to repert: 1T
3 raT_D -
4 Data selection SCONSUUJD
- b | OroriIc
2 list ] CATEGORY
E To build areport, choose ] CLINICTAN
7 fields from the PivotTable C]EVENTDATE
8 Field List - - CEencoaTE
3 Pivot table areq, this ] INPRACTICE
10 updates as you add CIPRIVATEVAL
e data types to CtoscLAmM
12| B Col Label O TerRM_ID
il olumn Labels []DRLG_CODE
a0 = CnamME
15 OForRM
[JSTRENGTH
i [MREAD CODE L |
17
18 Drag Fields between areas below:
19 “# Report Fiter EH Column Labels
20 Select from the
pil data selection
22 list, drag and >
23 drop into
“ Column Labels
25 L Row Labels E  values
6
28
29
kL
3 - Defer Layout Update
H 4 b M| Sheetl therapy ~¥J 14 k]
Ready 6|1 0 100% (= +

The Clinicians now display along the top of the page as Column

Headings.
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Next, in this example, we want to display the drugs prescribed by each
clinician. Select Name from the Pivot Table Field List, this is the Drug
Name, and drag it info the Row Labels:

(]| o - = therapy - Microsort Excel | PivotTable Tooks ‘ = B3
Home  Insert  Pagelayout  Formuls:  Dats  Review  View | Options | Design 2@oP B
FavotTable Name:  Active Field: v _” n-] B 7 clear - I i3 PivotChart 2] Field List
PivotTablel CLINICLAN - ) — ~ i G select - o) L) + /- Buttons
Insert | Refresh Change Data
oF options + | @ g = Stisare | e | @ Move Pivotmable | (B Fietas, thems, & Sets = 5 Field Headers
PivotTable Active Field Group Sork B Filter Diata Actions Calculations Toals
| A3 - F CalumnLabels v
[ A I B e D 3 F = PivotTable Field List v x
1 [ o
2 Choass Fiekds bo dd ko report: T
3 'Column Labels v Orat_ID Al
4 Dr Andy Nicholls Dr Carol Saturn Dr Craig Beveridge  Dr Craig Guite Dr Deborah Cuthbert  Dr Fiona Venus Clcowsntm
Oreete
5
E [J CATEGORY
; [¥] CLINICIAN
5 The clinicians [CIEVENTDATE
display as the EJENDDATE
9 I headi [JINPRACTICE
10 column ec:_ Ings CIPRIVATEVAL
1 as selected in the [J105CLAIM
il last step CITERM_ID
13 To display the EIDRUG_CODE
! CINAME
14 medications FIl | georn
15 prescribed by = Osmrensm
= each clinician, [IREAD CODE =l
17
18 drag and d_"?’p Drag fiedds between areas below:
13 Name [”'_“5 15 7 ReportFiker 5 Cohan Labels
2 medication amMIcEn -
71 name) to Row
1 Labels
3
4
25 1] Row Labeis I Vakes
pi3
27
»
pi) L
pil
30
31 - Defer Layout Update Updzte
(14 4+ » sheetl | therspy . FJ el w ] all
Select destination and press ENTER or choose Faste DM 100% (=) { +

The view automatically refreshes and the medication names display as
rows.
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8. Next, to display a count of each time the clinician prescribed the drug,
select Event Date from the Pivot Table Field List, this counts the number
of dates that each clinician prescribed each medication, and drag it
into Values:

] 9 - = therapy - Microsoft Excel | PivotTable Tools @2
Home  Insert  Pagelayout  Formulas Data Review  View Options Design al@o@ =
PhuotTable Name: Active Fleld: z @ | P 5 2 clear - : 5 ProtChart 2 Field List
PivotTablel - ' ﬂ L [} setect - ; 44} +1- Buttons
Insert | Refresh Change Date . —_—
A options = | & G * Slicer= | = Source - | L Move FivotTable i) Fields, ems, & Sets = i Field Headers
PivolTable | Active Field Group Sort O:Filter | Data Adtions Calculations | Tool Show |
a3 - I v
A B c D E < prvattable Fieid List - x
1 ks
2 Choose fields to add to report: =
3| Icolumn Labels - Opat_io =
4 Row Labels - DrAndy Nicholls Dr Carol Saturn Dr Craig Beveridge Dr Craig Guite Drpel | DSonsuTio
5 amoxicillin 125mg/1.25ml oral suspension paediatric gropie
6 amoxicillin 125mg/Sm| oral suspension SE::::'&':L
7 amoxicillin 125mg/smi oral suspension sugar free L evenToaTE
8 amaoxicillin 1g powder for salution for injection vials [JENDDATE
3 amoxicillin 250mg capsules [CIINPRACTICE
10 Amoxicillin 250mg powder For solution For injection vials [CIPRIVATEVAL
11 Amoxicillin 250mg/Sm| aral suspension Orosaam
12 Amoxicillin 500mg capsules CITERM 0
13 Amoxil 500mg capsules [DE Pharmaceuticals) LJoRUG.CODE
14 Co-amoxiclay 250mg/125mg tablets To display the g:;::
15 Phenoxymethylpenicillin 250mg tablets count of times =l |Osrenem
16 |(blenk) a medication [IRERD. CODE =
27 S was prescribed, ) )
18 Drag fields between areas below:
19 erg and drop W Report Fiter HH Column Labels
20 Event Date to CLINICIAN b
21 Values
22
23
24
25 1] Row Labels T vaues
26 NAME -
27
28 e —
29
el
3 ¥ | | Defer Layout Update
W 4 b M| Sheetl therapy . ¥J Bel___w il
Ready |[EE I 100% (=) { +

The view automatically refreshes and the count displays.
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9. Optionally you can:

e Apply a Filter to the Clinicians - Select Column Labels drop down
and remove the tick from, for example, Federated Locum and
Blank.

¢ Insert a Graph - From the Toolbar, select Insert and then the chart
type required, for example, Column and then choose the type, for
example, 2-D Column:

S — I | B
Rewew  View | Deion | Lout  Pomat ¢ Anabar c@=@@ 8
u)
s HIYUTINTNINTINTI Y
S Select to - 1h I | I e
e
] Choose and St e
apply a fiter
T * r o £ F G H I 2 PrvatTable Fieid List -
Column tabels ¥ Gehitsmationset: K]
<+ Df FiokaVenus D Jane Mais OF Michael Meptunes D1 John Jupiter Df Mary Mars Grand Total CFaT 0
2 1 ry CcosnT o
3 1 5 Qrosre
Ocaregony
1 L FICLNICIAN v
2 z [HEVENTDATE
18 1 15 L 52 CENoATE
1 1 CImPRACTICE
1 1 10 1 Bl CIPRIVATEVAL
n g capsules (DE Pharmaceuticals) L 1 Onoscam
13 Co-amodi 250mg/125m gtablets 1 2 3 Oreeno
14 Phenaxymethyl penicllin 250mg tablets 3 2 Doaus_ccoe
15 Grand Tatal 0 2 2 16 15 104 ENAME
OFcaM
<ot of EVENTATE CsTagmGTH
OReAD_COCE
. o CIEHF_Cobe
1t T CIFRESCRIERG
n 16 OoosaaE
2 18 4 CcussTTy
2 CIDALYCLANT |
n Dr ek betmeen sress b
34 V Repotrke (5] Legend Pk
=l cunctn - apacian
% mOrFanavenus
ax WO Jane Mars
]
= O Michas! Nestunes
30 o sohn Jupiter
31 ®DrMary Mars
2
B Al At FiebisiCa., T Veues
3 nere - | | comcre.. =
35
36
7
38
£
an
£ T [ Defer Loyt Updeke




