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An Overview of Searches

You can search for data entered in Consultation Manager or Registration
in the following ways:

[ ]

Ad-hoc searches - These are defined by your practice orcan be
imported from a ICS / Health Board or another practice. You can
sort the list of ad-hoc Searches by name or date, and filter by user,
date range or keyword in description.

Template Searches - These are pre-defined searches for you to use
as a starting point when creating your own searches. Select the one
you require from Templates, using Save As, save it with your naming
convention and then edit it asrequired.

Batching and Scheduling searches - Group searches togetherina
folder, and process as a batch.

By Registration detail - Searches can be based on either the whole
patient database or a sub-section of patients according to, for
example, age, sex orregistered GP.

Viewing Existing Searches

From Search and Reports, select a green heading of any category, such
as Ad-Hoc Search & Reporting to expand the list of existing searches.
Select again to close the list:



Select to display search details

Group of patients created

Report printed

Report viewed on screen

>

Capitation Reports

Health Promotion Banding Reports
Drug Usage Reports

Cervical Cytology Recall Searches
Carer Reports

Ad-hoc Search & Reporting

& 28/05/2021 smears

& Q 28/05/202 1 rrm———
44 C 21/05/2021 letter 1 JUME (00:00:15)
‘MQ 21052021 letter 2 May (00:00:13)

Q 21/05/2021 letter 3 Mar [00:00:12)
LRk Q) 21/05/2021 letter 2 Apr (00:00:13)
' 19/05/2021 Qver B5prs 09/05/08 (00:00:02)
fm 13/05/2021 Minor Surgery Injections [00:00.08
fmn 13/05/2021  Minar Surgerny Invasive Procedure:
4 % 08/05/2021 smears 20 (00:00:05)

_5# 01/05/2021 GROUP &2 (00:00:01)

& 01/05/2021 GROUP A-5 (00.00:03)

f é 24/04/2021 dementia drugs on repeat
00:00: 00)

& &H24/04/2021 dementia drugs last 6 months
[00:00:11)

mo\ 23/04/2021 letter 2 [00:00:13)
Q23.-’D4.-’2D21 letter 1 (00:00:13)

The last run date displays along with the following symbols:

oL
<
)

23N 20NAONN0 Jope, D INN 0N

Last run date

¢ Search Details - select to view the search

‘ Patient Group created- select to view

° 8| Report printed

* [alReport viewed on screen




Creating a Search

o Important - For practices with a hosted server, for example

AERQOS, you must watch the videos on your local desktop. To

do this copy and paste the url for this web page into your

local browser. Local health board restrictions may also affect

access.

These are the basic steps to creating an ad-hoc search:

Select
Add Entity
to define

a data

type to
search on
and then

use
Selections
to refine
the detail

Select an existing

patient group if required

Select to create a view,
print or export file

& SEARCH: New Search

File Edit Maintenance Opt-out  Help
Search Input Report Qutput|view =l
Group Input: Skl | Group Output: Save the
| | < results as a
. . . . group
Search Deti!s Agd Entity | Report Details Add Eptity |
Search Details eport Details |
Patient Details Patient Detailz (4]
Fepeat Masters Fepeat Masters [Matches)
Type of Repeat ‘
Lis Equal To B
Select what displays
in your report
—Blalch o_nhall _olladn_v = m S
o you wizh to include patients i 2
match is found on any entity, or only if ' Watch Any Bun | Mew | Save | ave yDUt’
matches are found on all selected € fatch &l 1‘- repDrT to
entities. ése | Help | SaveAs | be run
again
Run the
search
1. From Search and Reports, select Ad-hoc search .

2. The SEARCH: New Search screen displays.

3. Optionally, double click in Group Input to select a patient group to

base the search on, for example, all diabetics. The group can be

from Clinical Audit, Patient Groups or created from a previous

search.




4. Enterthe Search Details, for example, permanent and applied

patients and Systolic Blood Pressure over 150.

L]

Define patient selection - Choose to search on all patients or

forexample, permanent and applied.

Add entity - Select the data categories you want to search on,

forexample, blood pressure.

Add further entities as required - For example, add the weight
entity to the blood pressure search to find patients with a high
BMI.

Options - This can be used to define include/exclude patients
with certain criteria. For example, exclude patients with a cur-

rent repeat medication in a specific drug class.
5. Refine the Report Details.

* Add entity - This includes additional information on the report,

forexample, medication.

‘ Matches - Define whether to look at the latest entry, for

example, only the patient's last blood pressure.

6. Optionally, double click in the Group Output box to save the results
as a patient group.
This allows you to use the group in a future search or generate let-

ters/recalls.
7. Select from the optionsin Report Output.
8. Select Runto generate the search.

9. Ifrequired, select Save to save the search for future use.

Menu Options

¢ SEARCH: New Search
File Edit Maintenance Help

Search Input ol
Group [nput; Elza!




File
Save and Save As - Save the report, orSave As to save under a dif-
ferent name.

Report on Last Search - If you have run a search, and want now to
use a different report format, use this option rather than repro-
cessing the search.

Exit - Return to the Search and Report menu without saving any cri-
teria.

Edit

Search Details - The menu options of Add Enfity, Remove Entity,
Selections, Include/Exclude Options, Show Entity, Show Attribute or
Show Criteria.

Report Output - For Summary or Standard report outputs, you can
Edit Report Format.

Report Details - Shows the menu options of Add Entity, Remove
Entity, or Options.

Remove Entity and Options are greyed out unless an entity is selected.

Maintenance

’ Age Bands - Define the age band groupings.



An Example Basic Ad-Hoc Search

This example takes you through creating a search to find permanent and
applied patients, with an accidental fallin the last 12 months, you can

use this example updated with your criteria to create a basic search:

1. From Search and Reports, select Ad-hoc search .
2. The Search: New Search screen displays:
¢ SEARCH: New Search =N Ech==
File Edit Maintenance Help
Search Input Report Qutput|view |
Graup [nput: 4 Select GrouEDutput: 4
| |
Search Details addenity || Report Details Add Entity
earch Detail: | eport Details |
Fatient Details Fatient Details [Al]
D h to include patients if :
mgtiohuisw;gur:g Ionnc:nyeapne:it:;??r Ior:y if & (&l | |
;nr‘]attitciﬂ;:s are found on all selected @) Close | Hel Save As |

3. Select Patient Details under Search Details:

Search Input
Eroup [ npLt;

Search Details Selections f1dd Entity

Select

Search Detailz
~_: Patient D etailz

4. Now, select Selections.



5. The Criteria Select screen displays, allowing you to define your
search. For our example, we want to find active patients sowe

need to scroll down the list o select Registration Status:

8| Criteria Select = @

Full T Review ]

| ] Cancel | Help |

Fatient Detailz
Reaqistration status

- Previous Date of Birth -
- Previous TP/HB/CSA

~ Previous sumame Press ‘idd Mew' to enter new search criteria
~: Reason for FP69 Prior Motifi for this attribute.

- Registered GP

Hegsterd for CHS Select

o Hegiztration status N .

- Residential Institute code REQlS'h'ﬂhﬂ“ Status
@ Route payments and then select
- Rural mileage

- 5P5 Prisoner Number Add New

- Second forename

- Sex
- Surname

| B
:.uk TEB/MBNCA - Acdd Mew |

6. Select Add New, to choose which registration status to search on.

7. From the list on the right, select Applied and then scroll down the list
and select Permanent, the criteria updates on the left hand side as

you add items:

10



5| Criteria Select =] @

Full TF{E'."iEﬁ ]

Remaove Al k. Cancel | Help |

Patient Detailz
Reqgistration status

-4 Previous Date of Birth -
- Previous TP/HB/CSA
-4 Previous surname

(¢ Equalz:  MatEquals
-4 Reason for FPBI Prior Notif

-@ Registered GP Erljl;.uilth Spteu:ial Interest ~
. nimate
- Registered for CHS Immedistely Mecessary Treatment =
(8] Registration status b aterrity E
s Equal To Applied Minar Irjury Clinic
Lz Equal Ta Permanent | Minor Surger

- Residential Institute code
- Route payments

-4 Rural mileage

- 5P5 Prisoner Number
- Second forename

:ﬁ- Sex - Add New | Delete

. Select OK and the main search screen updates.

Select Add Entity @ next to Search Details and the Select

from Group screen displays.

We are searching for a medical history item, so double click on All

other Clinical Data, and again on the Medical and Family History
folder:

11



Select From Group

(G additional Patient D ata -
(Bl Conzultation
@Bm FProblerns Cancel

Therapy
Imnmunis ations

Recalls and Reviews
You can Dnl'}«’ select [ Referals and Requests

an area with a red =1 oiher Clinical Data

indicator to add to |8 &1l ather Cinical Uata

Fatient Preference
a search. 51 Drug Allergies & Adverse Reactions

Double click on {P=-tedical and Family Histary
yellow folders to dril > E- dedical History

Help

m

il g

. B Family Higtary
down to the red files B £bsence of condition

Lifestple

Examination Findings
i hdic el s 1o
] il r

11. Highlight Medical History and then select OK.

12. From Search Details, highlight Medical History and then select

Selections.

Search Details Selections 21dd Entity

Search Details
% Fatient Detailz
LHegistratinn status
|z Equal To Applied
|z Equal To Permanent

= 3 Medical Histary

13. In Criteria Select, highlight Date of Event and select Add New

Add Mew I
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14. We are looking for an eventin the last year, so select After and enter

T-1y (Today - 1 year), leave the tick Inclusive to include today:

B | Criteria Select = @

Full T Review ]

ak. Cancel | Help |

— b edical History
m Clinician m Drate of event
[ -igh Date of event
i End date (" Equal: © MotEqual: © Range
- Episode type
= In practice " Befare & After £ Mul
~i Input Dperator
. . After:
- Item of service claim
@ Modified 14 V¥ Inclusive
=i Numeric 1
- Numeric 2
= Priority

—i Private treatment
-@ Read code for general entib
- Read description

:& Tuna nf madical ankbrs . 2dd Mew | Delete Canzel

15. Select Add New, to add more criteria.

16. Scrolldown and highlight Read code for general entity, select Add

New.

13



17. Either:

: Type in the clinical code directly, this is case sensitive, in this

example TC, as we are searching for Accidental Falls, or

" Select Read Select fo find the clinical term by either hierarchy

or keyword:

B | Criteria Select = @

Full TR&‘-"i&ﬂ ]

Femaowe Al (] Cancel | Help |

Medical Hiztamy
L |z asfter T-1u [INC) - Read code for general entity
-@ End date
-@Epusude_ type * Equal: " MotEquals
- In practice

-@ Input Dperator Fead Select

-@Item of zervice claim

@ Modified ‘TC...DD Accidental falls
- Numeric 1

Mumeric 2
-é . [v Hierarchy and Synongms
- Priority

- Private reatment
-I@ Read code for general entit)
Of Type TC...00 Accidental Fall:

2 Bead descnption

P ; AddNew | Delete

-

: Type of medical entry

/ Note - If you leave the Hierarchy and Synonyms
box ticked the search returns any matches below

this entry in the hierarchy.

18. Select OK to update the Search Details.
19. Select Run to generate the report.

20. Optionally, select Save As to save the report criteria for future use.
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An Example Recall Search

This example takes you through the basic steps to creating an ad-hoc

search to look forrecalls with a status of outstanding and due within the

next month:

Select an existing
patient group if required

Select to create a view,
print or export file

& SEARCH: New Search

File Edit Maintenance Opt-out  Help
Search Input Report Qutput|view =l
Group Input: Skl | Group Output: Save the
| | < results as a
Select group
Add Entity Search Deti!s Agd Entity | Report Details Add Eptity |
to define Search Details eport Details |
a data ﬁ Patient Details Fatient Detaits (4]
Fepeat Masters Fepeat Masters [Matches)
Type fo Type of Repeat ‘
search on LisEqual To B
and then Select what displays
use in your report
Selections
to refine
the detail _B‘oa;gt?vaghatél igcl:I:dnévpatients ifa S
match is found on any entity, or only if ' Watch Any Bun | Mew | Save | ave yDUt’
matches are found on all selected € fatch &l 1‘- repDrT to
entities. ése | Help | SaveAs | be run
again
Run the
search
1. From Search and Reports, select Ad-hoc search and the

SEARCH: New Search screen displays.

2. Optionally, double clickin Group Input to select a patient group.

This bases the search on a group of patients, forexample, all dia-

betics, the group could be from Clinical Audit, Patient Groups or cre-

ated from a previous search.

By default thisis blank, and uses all patients as the basis for the

search.

o See Selecting a Group for details.
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3. Enterthe Search Details.

[ ]

Patient Details
Choose to search on all patients or refine by registration status,

forexample, permanent and applied.

Add entity
Select the data categories you want to search on, for
example, select the Recalls entity to find patients with an out-

standing blood pressure recall due in the next month.

# SEARCH: New Search =l ==

File Edit Maintenance Help

Search Input S Report Qutput|view -l

Group Input: Group Dutput:
| |BPRECALLS BP Recalls dug nest month

AddEntity || Report Details Add Entity

eport Details |
Patient Details (]
Recall [Matches) Save msu.“:s as

Search Details

i

Search Details
Patignt D etails
FRegistration status
|z Equal To Applied
|z Equal To Permanent

Qﬁ Recall .
{Dale for recall Paffehts

and permanent a Group

LIs Between T [IMC) And T+1m [INC]
Read code for reazon for recall

Lof Type 24600 0/E - blood pressure reading
Recall Status

[ Equal Ta Dutstanding

Outstanding recall for
Blood Pressure due
within the next month

Do you wish to include patients if a B | Mem | |
match is found on any entity, or only if - —

matches are found on all selected @)
entities

Cloze | Help | Save As |

Alternatively, instead of using a date range, use the Before
option, Before T+1Mreturns both patients with arecall due in
the next month and patients with an outstanding recall which

isoverdue.

Add further entities as required
For example, add the weight entity to also find patients with a
high BMI.
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Options
This can be used to define include / exclude patients with cer-
tain criteria. For example, exclude patients with a current

repeat medicationin a certain drug class.

4. Refine the Report Details.

Add entity
This includes additional information on the report, forexample,

medication.

Matches
Define whether to look at the latest entry, for example, only

the patient's last blood pressure.

5. Optionally, double click in the Group Output box to save the results
as a patient group.
This allows you to use the group in a future search or generate letters

/recalls.
6. Choose the Report Output.
/. Select Run to generate the search.

8. Ifrequired, select Save, to save the search for future use.
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