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Infroduction to FGM Recording and Reporting
(2015/16)

The Vision+ FGM Recording and Reporting (2015/16) pathway enables you to
accurately view and record a female patient's Female Genital Mutilation
(FGM) history. The Practice Report generated in Vision+ helps decide
whether a patient is appropriate to include in the Excel claim file that can be
uploaded, via CAP (Clinical Audit Platform), to NHS England:

Identify your Identify your patients — Vision+Practice Reports
Patients displays patients who are eligible
Record the FGM Record FGM Type using the Template (not
Type mandatory but good practice to record the type)

Discuss Consent Discuss consent with the patient for non-
with the Patient anonymised data collection (not mandatory)

Read code 9Nd — Obtaining Consent
Freetext Comments
Record Consent * FGM: Consentsto patient identifiable information
on the Template being uploaded to CAP, or
* FGM: Does NOT consent to patient identifiable
information being uploaded to CAP

—
Reporting -{ Run the FGM Reports from Vision+ Practice Reports
Claiming -< Complete the FGM Claim forms in Excel

Populate the CAP Record the information on the Clinical Audit
Excel File Platform (CAP) Excel fileon the HSCIC website

°To download the FGM Recording and Reporting (2015/16)
pathway, see Downloading Web Files in the Vision+ Help Centre.



https://help.cegedim-healthcare.co.uk/Visionplus/Content/G_Full_Help_Topics/Introduction_to_VisionPlus/Download_Web_Files.htm
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Patient Inclusion/Exclusion Criteria

The following criteria apply:

Male patients are automatically excluded.
Female patients of all ages are eligible.

Female patients with FGM clinical terms automatically list in the report.
The clinical terms included are:

e 15K - History of Female Genital Mutilation
o K578 - Female Genital Mutilation

e« K5780 - FGM type | - WHO classification

o K5781 - FGM type Il - WHO classification

o K5782 - FGM type lll - WHO classification
e K5783 - FGM type IV - WHO classification

Consent is not mandatory, but it is recommended, therefore, the FGM
reports display the different consent statuses per patient
(consent/dissent/absent) but the final decision to include a patient or
not is with the practice.

GP2GP does not pick up the specific free-text around the issue of
consent, so new patients to the practice with FGM clinical terms are
reported by the module as having consent absent with relation to the
extract.

/ Note - For more information on the FGM Prevention
Programme, see FGM Prevention Programme (PDF). For the
WHO FGM definitions, see WHO definitions.



https://assets.publishing.service.gov.uk/media/5a807f4a40f0b62305b8b7eb/FGM_Statement_September_2015.pdf
http://www.who.int/mediacentre/factsheets/fs241/en/
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Accessing the FGM Recording and Reporting
(2015/2016) Template

The FGM Recording and Reporting (2015/2016) Template is designed to
simplify enhanced dataset recording. It enables you to correctly record the
FGM clinical term along with the patient's decision on whether to have their
data extracted. Quick links to relevant websites and guidance documents
are available from the Clinical Template.

There are three ways to access the FGM Clinical Template:

e Clinical Templates - Access the FGM Template from Consultation
Manager.

oSee Opening the FGM Recording and Reporting
(2015/16) Template from Consultation Manager on page 7.

o Alert Pop-up Window - Use the Alert screen to view the FGM Template.

oSee Accessing the FGM Recording and Reporting
(2015/16) Template from the Alert screen on page 8.

e Practice Reports - Access the Template from Vision+ Practice Reports.

oSee Selecting the FGM Recording and Reporting
(2015/16) Template from Practice Reports on page 9.
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Opening the FGM Recording and Reporting
(2015/16) Template from Consultation Manager
To open the FGM Template from Consultation Manager:

1. Select a patient in the normal way in Consultation Manager.

2. Select Vision+ from the floating toolbar and select Clinical Templates -
FGM Recording and Reporting (2015/146):

@ Docurment Management (kent)
n T| EIIEI m @ "5 Drug Misuse and BEY (MHS Lokhian)
djj QOF Templates 3 B s Misuser
Clinical Templates o . )
& Endof Life Care - Current Patients {ACE Excellence)
RSOt ' E:_,; End of Life Care - Deceased Patients (ACE Excellence)
ﬂ Gelellators v F&M Fecording and Reporting (2015/16)
i Warfarin Monitor ; First Contack Physiotherapy (Wision)
sl 5MS Message & Frai Older People (ACE Excellence)
User Feedback <+ | Frailty - TaF Ely
" | | | Frailty review assessment

o For information on recording data on the

FGM Recording and Reporting (2015/16) Template, see
Recording data on the FGM Recording and Reporting
(2015/16) Template on page 11.




Accessing the FGM Recording and Reporting
(2015/16) Template from the Alert screen

To launch the template from the Alert screen:

1. Selecta

2. Select Show Other Indicators E’ on the Vision+ floating toolbar

patient in Consultation Manager.

0D &EE

/ Note - By default QOF/QAIF alerts display when you
select a patient in Consultation Manager. To combine
both QOF/QAIF and non-QOF alerts, for example
FGM alerts, see Options - Indicators in the Vision+ Help
Centre.

3. From the Alert screen, highlight FGM Recording and Reporting
(2015/16):

*.
L

{3 MISS BANKS, YANESSA L [11/04,1943]

= E

=

[

X
[+]
Fl

Coronavirus [COYID-19] Management - Practice monitoring

»» MOT GIVEM 2nd doge SARS-Cov-2 vaccine [Dxfordbstralenecal

DrARD = Manager

Shared Care Agreement Abzent: b ethulphenidate
Document Management [K.ent]
FaM Recarding and Reporting [2015/15)
First Contact Physiotherapy [MHS Tayszide]

Firzt Contact Phuzintherane Vizinnl

eaze go to Download YWeh Files, updates require your attention.

=] show Template

4. To launch the Template either:

Vision+

e Right click on FGM Recording and Reporting (2015/16) and select
Show Template m or

e Highlight the FGM Recording and Reporting (2015/16) line and

select Template .

e Double click one of the expanded lines below the

FGM Recording and Reporting (2015/16) category heading.

oSee Recording data on the FGM Recording
and Reporting (2015/16) Template on page 11 for details

on

the Clinical Template.



https://help.cegedim-healthcare.co.uk/Visionplus/Content/G_Full_Help_Topics/Settings/Settings_Screen/Options_Tab.htm#Options_Indicators
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Selecting the FGM Recording and Reporting
(2015/16) Template from Practice Reports

To access the FGM Recording and Reporting (2015/16) Template from Vision+
Reports:

1. Log into Vision 3.

2. From the Windows Notification Areaq, right click Vision+ n and select
Practice Reports:

=

Practice Reports

Template Designer

T,

Download Web Files
Pathway Developer

Sent SMS Messages

3 iE oF &

"4 Pseudonymised Patient

(': Settings

Practice Mode

3. From the Practice Reports menu, select Practice Lists:

Practice Reporks FT-BX
i Practice Lists
oot All Practice Lists
J Al Practice Lists
Last Run r
Run Date
Extracts E Enhanced Services 1 /0742023
Warfarin
@ SIGM Search for practice lists el
Appointments =
5. Challenge [Vision]
E]
Patient Groups m NICE Accessible Information Standard

Aclive Patients List
d Other Acute Mental Distress [NHS Wales)
Admizsions Risk Shatification and Register Manager

Advance Care Planning - ACS Pathways [Cardiff and Yale UHE)

Attach your mail/SMS merge templates o

—E] SEEHE R (o 2 IO S G - downloaded protocols to manage patient invite

Merge templates. o
Templates T statuses,
“n

T Create, edit and delete SMS question

SMS Question | TEMplates,
Templates

© Synchronisation last started: 21 Jul 2023 12:24

4. Select FGM Recording and Reporting (2015/16).

5. A suite of reports display, highlight the line you require and select

Expand to view patient names, or double click on a line to view the
patients.




6. Highlight a patient and select Show Template:

Vision+

hd

a

FGM Recording and Reporting {(2015,/16) - Report Date 20 Oct 2023

File: Home Appearance

3 &%) w| W[

Prink rint sV

Preyiew File

Patiert Name

Category : FGM Recording

[ History of F
(=] History of F!

Open Codeset Show
Patient Template
Patient List
) and Reparting [2015/16]

see specify type if possible [see template

evidence of conzent discussion re; pt identifiable

Select Show

elephone No -~ | Mobde No

i Template
|poe Highlight patient
NT=1) l
nformation being uploaded to CAP - [COLUNT =1

11/04/1943

Female 4211157401

4

01987 654321

:Emawl Address

o For information on recording data on the
FGM Recording and Reporting (2015/16) Clinical Template,
see Recording data on the FGM Recording and Reporting

(2015/16) Template on page 11.
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Recording data on the FGM Recording
and Reporting (2015/16) Template

The FGM Recording and Reporting (2015/16) Clinical Template is a simple to
use interactive screen. From here you can view a patient's FGM history or add
FGM Type. Provided the patient has an FGM clinical term recorded you can
also record the patient's consent status:

E B _}, @ FGM Recording and Reporting (2015,/16) [550] for BANKS, ¥ANESSA L [11,/04,/1943] T E—-B8X
Home Appeatrance
H 1 = ) [ Frizofiofeoes -
Save & Codeset Shiow Indicator "\l Previous Tab [ Mext Tab
Close Indicators Logic
File: Contrals ~

History FGM Recording and Consent

FGM [Female Genital Mutilation) Recording and Reporting

[ History of FGM [ 01/10/2021; Female genital cutling [il]
RECORD FGM TYPE IN THE BOX BELOW (if possible)

| FGM Type | Mo Data Recorded (L]

What does FGM Type Mean?
High FGM Prevalence Countries

Traditional and Local terms for FGM
PATIENT CONSENT IS NOT MANDATORY. BUT IF YOUR PATIENT WISHES TO OBJECT TO THEIR
DATA BEING SENT TO HSCIC. PLEASE RECORD THEIR OBJECTION FROM THE DROP DOWN MENU
ACCESSIBLE BELOW:

Congent | Mo Data Recorded Ll Elii
CLICK THIS LINK to view FGM FAQs (H5CIC)

The files below can be used to complete the required data for ALL patients who are to be uploaded to
CAP. Dnly the fields marked in red are mandatory for the upload to be successful.

Remember to save these files as C5¥Y format for CAP upload. You may add text after the underzcore in
the filename.

FGM CAP Upload Guide
Attendance_ File [Excel format)
FGM_ File [Excel format]
Patient_ File [Excel format]
?'_I Last reviewed against 13410/2016 specification document SCCI2112 Requirements Specification

4 Previous o Mext Mo Data Recorded [] || Previous Tab ||~ Mext Tab

From the FGM Recording and Reporting (2015/16) Clinical Template, you can:

e View and Record a patient's FGM history, see Viewing and Recording
the FGM Type on the FGM Recording and Reporting (2015/16) Template
on page 12.

e Record a patient's consent, see Recording Consent on the
FGM Recording and Reporting (2015/16) Template on page 13.

¥ Training Tip - Use the blue hypertext links on the
template to review relevant documentation and
guidance.




Viewing and Recording the FGM Type on the

FGM Recording and Reporting (2015/16) Template

Although not a mandatory requirement of the Enhanced Dataset, it is

Vision+

advisable to record the FGM Type for any new cases. To view a patient's FGM

history and to record the FGM Type:

1. Open the FGM Recording and Reporting (2015/16) Clinical Tempalte

for the patient.

2. Select Codeset after FGM Type to add missing information:

Hores | Appesrance

W 0 "

L |
FE M Fe ez -

Swen i Lot Shoea Indcatar T Provicus Tad §™ Placct Tab
i Tl ahors Ll
Fie Cafliok

Mistary P8 Reconing i Conssnt

FhM [Female Gonital Hutd J R direg aaned i
Patient's FGM

TR A& P Recrirding mnd Reporting {2005/ 16) [550] far MASCS, VANTSSA L [18,04/ 1943]

[ iy of Fiw [AANLTIE: Faree gorsted cuting

Hitory

RECOIRD FEH TYPE IH THE B BELDW [§ poaside]

‘wihal dons FEM Tyge MesnT
Useful Links - High FEM Provalence Couslrie:
Toadiunal and Local teome lor FEM

ADCESSIELE BE LOW.

Select Codeset fo
add the FGM Type

FPATIEHT COMSERT 15 ROT MAHDATOAY. BUT IF YOUR PATIENT WYSHES 10 OBJIECT 10 THEIR
GATA BEBME SCRT TOHSCNE PLEAST NCORD THE0 GIUECTIOH Pk THE BI0F BI0H kWL

e

(CLICE. THIS LINE io wiew FGH FADs [HSCIC)

AR inky tha Helds maskad i sed s mandstory o the upioad i

FGEM CAP Uplined Geide
. ANesdence_ Fiks [Epcel o)
T FEM_ File [Esoel st ]
Pativnt_ Fibs |Fmcel oot
# ) Lad v wpart 1% 0T E seckcstion document 30002712 A sgussmants S peciceton

Lirsks 1o FGM
Excel Claims

# Peswiag @ Mot Wo DstnRecoeded| ]

Ty Mg Bashowt £ b e be complete th sequied dats o ALL Eﬂﬂ“ﬂmbhbﬁ!ﬁmm
‘oeccanzl

Flemasahos §o wpve thoe ks an C5Y lomal lor CAF uplosd . Yow may sdd beel alien e usdencoss in
i blenama

| Peesizie Toh hext Tat

3. Select the clinical term, simply tick Apply next to the required codeset

code. You can also update the Event Date and add Comments if

required:
|| Cadesmt Cndas "
a4 et Comment o
Joppky  |Puarky  |Epoode Tops 1 vent Duate Coda [l saonphor, W

Select Apply IS 200102003 |1 3063100019108 | Fimaks gesital wuilation s 1

HVINEIEE  VHEZIIOONGIN Fersbe gevital suslation e

HVI0EEE  VHEVI00TIG Ferse gerital sullation s 3

HAWTIEE  TOMTID00N 15108 Fersle geedal wull st iy 4

Edlit the Event ok Cawel
Date if required

Add comments if

4, Select OK to save the data to the Template.
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Recording Consent on the FGM Recording
and Reporting (2015/16) Template

Consent is not mandatory, but is recommended. The different consent
statuses should be recorded on the template and are subsequently reported
in Vision+ Practice Reports. The practice has the final decision on whether or
not to include a patient in an exfract.

There are currently no specific clinical terms for recording FGM consent, so
the clinical term Obtaining Consent (Read 9Nd/SNOMED 414925007) is used,
along with a free-text comment to indicate the patient's preference. The
three potential consent statuses are:

e Consent - The patient consents to identifiable information being
uploaded to the Clinical Audit Platform (CAP).

o Dissent - The patient does not consent to patient identifiable
information being uploaded to Clinical Audit Platform (CAP).

e Absent

¥ Training Tip - Remember GP2GP does not pick up the
specific free-text entries recorded against consent, so new
patients to the practice with FGM clinical terms are
reported by the module as having consent absent with
relation to the extract.




To record a patient's consent:
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~ Reminder - The consent option is only available

provided the patient has an FGM clinical term.

1. Select Codeset at the end of the Consent line of the FGM Recording

and Reporting (2015/16) Template:

HEL& FGM Recording snd Reporting (2005/16) [550] lor BANES, YAMESSA L [ 18,TH,1943]
Homes: Appsar arda
H =|'|= . 5 'd" [ Fri20n000s
Saved Codesat Def st Shoe Iredicatoe i Prevesis Tab (™ Mest Tab
Chss AesdCods  Indicstors Logi: =

Rl Cosrbols
History FOM Recoidng and Corgent

FGM [Femsle Gerstal Mublatson] Recording and Aleporting

I fishory of FH |II 1A 12021 - F sl geribal cufing 40
RECORD FGM TYPE IM THE BN BELOW [ possible)

| FGH Type [HoDiatar ded Ll
Whal does FEM Type Hean?
High FGM Piewalence Coanlies
Traditional snd Local teams for FGM

FATIENT COMSEMNT 15 MOT MANDATORY, EUT IF YOUR PFATIENT WISHES TO DHJECT T THEIR
DATA BEIMG SENT TO MSCIC, PLEASE RECORD THEIR DEJECTION FROM THE DRDP DOMWH HENLU
ACCESSIBLE BELDW:

CLICE THIS LIKE bo wiew FGM Fls [HSCIC)
Thee lilizz helow cae b used be complets the angueed daia lor ALL patienis seho aie o be oplaaded o
CAP. Only the helds masked in red are mandabory b Bhe upload fo be successful.

Ruemsmber o zave thezs ez ax C5Y loemal fm CAP uplosd . YVou may add lee sllss the endwizcom in
Bhiz Hibenaiee

FiiM CAP Uplosd Gusde
Atendanoe_ File [Exoel fommsst]
FaH_ File |Excsel losmak|
Fralignt_ Fils [Excel lamat]
-’_, Laet vevvmmpund against 1551 L2006 spacihicstion document 5002712 Flagaemeants 5 paokicsborn

& Pravius @ Nest Mo Data Recorded [] | Previows Tab

I |'. st Flacomded '-'# -—

Select Codeset to
add the FGM Type

et Tab

2. Select the clinical term, simply fick Apply next to the re
code and then select the relevant freetext comments:

quired codeset

L Cesbesiet Codes

FGH: Dipes NOT consent

# ° | Comments
\ppl |Poody |Epesode Type  |Ewent Daie | Code | Dsoripon [Wahse  Conuresis
select Apply -n-_ WIS 1) biming conpsnt | v
FiGM: Corgents b0 ol identhiabls nforrston beng uplosded n CiP

ol et iatle: informrastion bewng upkoaded to CAP

Select relevant Comment

(i3 Cancel

Select OK to save the data to the Template.

4 Note - Where no Comment is selected, this entry

displays in the Vision+ Practice Reports as conse

nt absent.




FGM Reporting and Claiming

This section of the guide explains how to run the FGM Reports, review the
figures and complete the claims:
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How to run the FGM Reports, see Running FGM Reports on page 15.

How to complete the FGM Claims, see Completing FGM Claims on

page 17.

o For information on how to upload data to the CAP website,
see How to submit FGM data using CAP (NHS England).

Running FGM Recording and Reporting (2015/16)
Practice Reporis
To run the FGM Recording and Reporting (2015/16) Practice Reports:

1.

2.

Log into Vision 3.

From the Windows Notification Areaq, right click Vision+ n and select

Practice Reports:

[&

Practice Reports

Template Designer

Download Web Files
Pathway Developer
Sent SMS Messages

Pseudonymised Patient

[ I i il

Practice Mode

Settings

From the Practice Reports menu, select Practice Lists:

Practice Reports =

o Practice Lists

Practice Lists

d All Practice Lists All Practice Lists

Last Run

T Creats, edit and delete SMS question
SMS Question | termplates.
Templates

@ Synchronisation last started: 21 Jul 2023 12:24

-Bx

Run Date
Extracts Enhanced Services /072023
Warfarin
SIGN Search for practice lists P
Appointments
5K, Challenge [Vision)
Patient Groups m NICE Accessible Information Stendard
Active Patients List
i p_yl Other Acute Mental Distress [NHS Wales)
Adnissions Risk Statfication and Register Manager
Advance Care Planning - ACS Pathways (Cardif and Vale UHB)
,E] Create, edit and delete mail/SMS merge EE| B "
downloaded protocols to manage patient invite
Meige | tEmplates. Attach Merge | geop cce
Templates Template '
(G

[ »

Select FGM Recording and Reporting (2015/16).



https://digital.nhs.uk/data-and-information/clinical-audits-and-registries/female-genital-mutilation-datasets/health-professionals-and-nhs-organisations#how-to-submit-fgm-data-using-cap
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5. A message displays stating 'Do you want to run this practice list now, or
schedule it fo run in the next 24 hourse'".

Confirm x

I.-"'_"".I Do you want to run this practice list now for the report date 20/10/2022,
oy or schedule it to run in the next 24 hours?

|R now| | Schedule | | Cancel

Select from:

e Run Now - To run the report. The report screen displays with a
progress bar.

* Training Tip - To run a report for call and recall invite
purposes, you must select Run Now.

e Schedule - To schedule the report in the next 24 hours, the
Schedule screen displays, enter a start fime in the next 24 hours
to run the report:

¥ Training Tip - This must be set using the 24 hour clock,
for example, for 4pm use 16:00.

-

Please enter a start time: 0312

| Ok | | Cancel |

You can now continue working as usual and the report runs as
per your schedule. Once areport is run as scheduled it displays in
the Practice Reports - Last Run screen.

e Cancel - To exit the confirmation screen.
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6. On completion, the reports display:

=4 FGM Recording and Reporting {(2015,/16) - Report Date 20 Oct 2023 TE-OX
File: Home Appearance
A L &N =D
L i = =
L e R B
Print Print sy Merge
Presyiew File Category
Patient List 2

Patiert Name DOE [sex |NHS Mumber Telephane No |Mobde Mo~ [Email Address

B Category : FGM Recording and Reporting (2015/16)
() Higtory of FGM but ple. specify type if possible [see template) - ([COUNT=1)
() History of FGM: Mo evidence of consent discussion re; pt identifisble information being uploaded to CAP : [COUNT=1

1 W | »

e To view your patient lists highlight the report line and select
Expand , or double click the report line to view the patients.

e To complete the claims, see Completing FGM Claims on
page 17.

¥ Training Tip - For more information on working with
Vision+ Practice Reports, see Working with Data within the
Patient Target Lists in the Vision+ Help Centre.



https://help.cegedim-healthcare.co.uk/Visionplus/Content/G_Full_Help_Topics/Practice_Reports/Working_with_Data_within_the_Patient_Target_Lists/Working_with_data_within_the_patient_target_lists.htm
https://help.cegedim-healthcare.co.uk/Visionplus/Content/G_Full_Help_Topics/Practice_Reports/Working_with_Data_within_the_Patient_Target_Lists/Working_with_data_within_the_patient_target_lists.htm
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Completing FGM Claims

The purpose of the FGM claims is to assist NHS England in obtaining FGM
prevalence. The FGM Recording and Reporting (2015/16) Vision+ pathway
helps to record the mandatory columns (marked in red) in Excel with the
remaining columns being optional. To download the Excel spreadsheets refer
to either:

e Vision+ FGM Recording and Reporting (2015/16) Template, see
Accessing the FGM Recording and Reporting (2015/2016) Template on
page 6, or

e How to submit FGM data using CAP (NHS England)

0 Important - For more information on running the automated
programme please contact the Helpdesk.

Even if you only have one patient you must record their details in all three
Excel files and save them as a csv file before uploading to the CAP website.
Below are instructions on how to review the information required to claim and
complete the three Excel files:

e Collecting Patient Information, see Reviewing Patient Information on
page 19.

e Attendance Excel File, see Attendance on page 20.
e FGM Excel File, see FGM on page 20.
o Patient Excel File, see Patient on page 22.

/ Note - The Excel claims are used by other healthcare
organisations outside of primary care so many of the
columns do not require completing by GP Practices.



https://digital.nhs.uk/data-and-information/clinical-audits-and-registries/female-genital-mutilation-datasets/health-professionals-and-nhs-organisations#how-to-submit-fgm-data-using-cap
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Reviewing Patient Information
To review the information required to claim:

1. From the FGM Recording and Reporting (2015/16) Practice Reports,

select Expand to expand the reporting line 'History of FGM: Consents
fo pt identifiable information being uploaded to CAP".

-l FG Recording and Reporting (2015/16) - Report Dhate 20 Oct 2023 =M™ X
File [ fopey e
\ ‘ot \'_-I - 1 i - o .
-4, - | cxpand the ine History of FGM:
v Erink [ ] e Codesst Show Show Tartarite ta o Ieter fifiea sl
Raren =il e Torpre | s . l...-::.‘-..’: s to pt iden .f:..n!:.r—* s
Padias information being uplooded to CAFP -
P e M v 1551 - T I oo M o Evl ks

i 1nn TITITENT
i 3 T

2. Some of the patient information required for claiming is available from
the report line, but additional data is held in the patient's record. To
view the patient’s clinical record, highlight the patient's name on the
report and select either:

e Show Template, or
e Open Patient:

select either Open Fatient
or Show Template

o nd Fegsortreg (200 %/ 16) - Report Date 2000k 2029 7 =B 4
File Home ﬁ'1|l-.|'»L|- 4
i E . 5 _}._ _—
. ] L1 ]
Profid Pyl gty ks, sy S [ncheator
Preaisn Ti= Patienk Template Ik stoes: L s

bl N Eal] B MH= Numnbed Tehesphione K | Mobde Mo Eml Addbes

3. You need the following information to complete the three FGM Excel
claims:

e Date the FGM Type was recorded
e« FGMType

e NHS Number

e Date of Birth

e Patient Surname

e Patient Forename

e Address Post Code




Attendance

To complete the Attendance_ claim:

Vision+

1. Open the Attendance_ Excel claim form from the FGM Recording

and Reporting (2015/16) Clinical Template.

mandatory columns:

Record the following patient information in the row below the red
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3. Before saving the file, delete the red row. To do this,
row and select Delete:

Care Contact Date - Enter the date the FGM Type was recorded.
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To save the file, select File - Save As and enter a name for the CSV file

which must begin with Attendance_, for example Attendance_January

and change the Save as type to CSV.
Choose a location to save the file and select Save.
6. The file is now ready to upload to the CAP website.

o For information on how to upload data to the CAP website, see

How fo submit FGM data using CAP (NHS England).

20


https://digital.nhs.uk/data-and-information/clinical-audits-and-registries/female-genital-mutilation-datasets/health-professionals-and-nhs-organisations#how-to-submit-fgm-data-using-cap

- Vision+

FGM

To complete the FGM_ claim:

1. Open the FGM_ Excel claim form from the FGM Recording
and Reporting (2015/16) Clinical Template.

2. Record the following patient information in the row below the red
mandatory columns:
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e NHS Number
e Date of Birth
e Care Contact Date - Enter the date the FGM Type was recorded.

e FGM Activity - Enter the FGM Type. In order for the claim to be
successfully uploaded to CAP you must record the FGM Type
exactly as it displays in the list in the Excel Spreadsheet. You must
enter one of the following options:

e FGMType 1
e FGMType 2
e FGMType 3

e History of FGM Type 3
e FGM Type 3 - deinfib

e FGMType 4

e FGM - Type unknown

3. Before saving the file, delete the red row. To do this, right click on the
row and select Delete:
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4. To save the file, select File - Save As and enter a name for the CSV file

which must begin with FGM_, for example FGM_January and change
the Save as type to CSV.

5. Choose a location to save the file and click Save.
6. The file is now ready to upload to the CAP website.

o For information on how to upload data to the CAP website, see
How to submit FGM data using CAP (NHS England).
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Patient

To complete the Patient_ claim:

1. Open the Patient_ Excel claim form from the FGM Recording

and Reporting (2015/16) Clinical Template.

2. Record the following patient information in the row below the red

mandatory columns:

Vision+
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e Date of Birth

e Postcode of usual address
e Forename

e Surname

3. Before saving the file, delete the red row. To do this, right click on the

row and select Delete:
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4. To save the file, select File - Save As and enter a name for the CSV file
which must begin with Patient_, for example Patient_January and

change the Save as type to CSV.

Choose a location to save the file and select Save.
6. The file is now ready to upload to the CAP website.

o For information on how to upload data to the CAP website, see

How fo submit FGM data using CAP (NHS England).
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